
 

 
HEAD OF CORPORATE SERVICES 
 
 
Quality Meat Scotland (QMS) is the public body dedicated to promoting the Scotch Beef, 
Scotch Lamb and Specially Selected Pork brands as well as improving the bottom line of 
businesses working in the industry 
 
With the overall objective of “shaping a sustainable and prospering Scottish red meat 
industry”, QMS is the leadership body for the sector, which contributes over £2B to 
Scotland’s annual GDP and supports more than 30,000 industry jobs. Its activities are 
primarily funded through a statutory levy funded by farmers and processors and it is 
accountable to Scottish Ministers and the Scottish Parliament for its use of public funds. 
 
Reporting to the Chief Executive, the Head of Corporate Services is responsible for ensuring 
that effective corporate governance measures are in place to facilitate delivery of QMS’s 
strategies, and to ensure that the principles of best practice and value are incorporated into 
processes and procedures. 
 
Responsibilities include management of QMS’s finances, ensuring compliance with relevant 
legislation and facilitating the Audit & Risk Management and the Remuneration Committees.  
As well as overall responsibility for the management of the office, and the small Corporate 
Services team there is responsibility for the external and internal audits.    
 
Applicants must have previous experience of Sage 50 Accounts and Sage Payroll, as well as 
having excellent IT skills and the ability to work on their own initiative.   The person we are 
looking for will be reliable, flexible and a good team player with a positive attitude and work 
ethic who would enjoy working in a small but busy office environment.   Desirable attributes 
include a relevant degree and an accountancy qualification.   
 
A competitive package is available depending on qualifications and experience, for this 
interesting and varied role.  The job is based at our office at the Rural Centre, Ingliston, 
Newbridge, Midlothian, EH28 8NZ.   A driving licence and own vehicle is essential for which 
any business mileage will be reimbursed. 
 
Please apply in confidence with an up to date CV and a covering letter setting out why you 
are suitable for this role and also include your current salary and benefits package.  Please 
send by email to applications@qmscotland.co.uk before the closing date of 12 noon on 

Tuesday, 11 April 2017. 
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